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The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and
activities on the basis of race, color, national origin, gender, religion, age, disability, political
beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to all
programs.) Persons with disabilities who require alternative means for communication of
program information (Braille, large print, audiotape, etc.) should contact USDA’'s TARGET
Center at 202-720-2600 (voice and TDD).

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326W,

Whitten Building, 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call
(202) 720-5964 (voice or TDD).
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Errata Sheet

The PRS guide is in initial draft form. Revisions will be noted as it progresses:

¢ Initial draft prepared as part of PRS manual (11/14/2003).
e First posted draft (2/6/2004)

February 6, 2004 Version 1.0- Draft 4
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General

The Performance Results System (PRS) is related to other applications that collect
data on conservation practices. This includes Conservation Journal, POINTS,
WebTCAS, Toolkit, and ProTracts. The goal is to use data from all of these sources in
a national database to measure the results of the conservation practices.

Related Applications

As part of using PRS, you may also use these related web applications. (Which
applications are available to you depend on the role defined for your PRS log-in
identity.)

e State and Local Programs—Lets PRS Coordinators to add programs for
PRS and WebTCAS reporting.

e Screen Builder—Lets PRS Coordinators create custom screens for gathering
reporting data for state and local programs.

o Affiliates—Lets you identify various types of boards and associate people
with these boards. This lets PRS track an individual’s board affiliations for
reporting purposes.

To minimize download times, the NRCS has given these programs their own user
manuals or quick-start guides.

Accessing PRS and other IAS applications

Currently, the PRS program is used by NRCS employees and partners to record
performance. Technical Service Providers use an alternative application, TechPRS.

There are some requirements for setting your browser (IE6) correctly to run PRS. Do
the following:

Select Tools on the browser window.

Select Internet Options.

Click the Security Tab.

Choose Custom Level and then Miscellaneous.

Find “Access data sources across domains.”

Set it to Enable.

Click OK, and then OK to save settings.

NoogkrwnpE

Obtaining an eGov account through eAuth

You must have an e-Government Account to access PRS. If you do not have an
account, you can obtain instructions for requesting one at:
http:// www.eauth.egov.usda.gov

February 6, 2004 Version 1.0- Draft 5
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PRS State and Local Programs

State and Local Programs lets PRS Coordinators add programs for PRS reporting and
WebTCAS reporting. The application starts when you select either the State and
Local Programs or State and Local Program Report option from the left side menu
of the PRS Tools Menu screen. The following changes occur:

e The top banner changes from PRS to State & Local Programs,

e The top menu bar options change, including the suboptions under Reports and
Tools. Depending on the permissions in your profile, options for the Screen
Builder application may be included in the top menu. (The Screen Builder
application has its own manual.)

The Programs menu appears on the left side.

e The Edit Programs screen is displayed.

Adding a State or Local Program

1. Select Tools on the PRS menu bar.

2. Select State and Local Programs option on the left side menu of the PRS Tools
Screen. This starts the State and Local Programs application and displays the
Programs menu on the left side.

3. Select Add Program from the left side menu. This displays the Add Program
screen.

Add Program
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To Enter Program Information

February 6, 2004

Ok wbdE

10.

11.

12.

13.

Select the State from the drop-down list. (List is limited to those in your profile).
Append a Name to the State and type codes.

Enter a Short Name.

Set status to Active (when ready for release).

Enter the Start Date in MM/DD/YYYY format or click on the calendar icon to
select the date from a calendar pop-up.

Enter the End Date in MM/DD/YYYY format or click on the calendar icon to
select the date from a calendar pop-up

Select the program Type by clicking a radio button.
Select an Associated National Program (if any) from the drop-down list.
Select a Reporting Category from the drop-down list.

Select the Job Number (Job Code) from the drop-down list. If necessary, click
Add to enter a new job code.

Select applicable Program Modifiers by highlighting choices and using arrow
>>> putton to transfer to selected list.

Select Applicable Counties (default is full state) by highlighting choices and
using arrow >>> button to transfer to selected list.

Note: If you select individual counties, any user who has the state in their profile
must also have the county in their profile to see the program.

Click Save.

Version 1.0- Draft 7
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Editing a State or Local Program

February 6, 2004

1.
2.

Select Tools on the PRS menu bar.

Select State and Local Programs option on the left side menu of the PRS Tools
Screen. This starts the State and Local Programs application:

Select Edit Program from the left side menu. This displays the Edit Program
screen.

Select a Location from the drop-down list. (The choices in the drop-down list
depend on your profile.) This displays a list of available programs for the location
you chose. You can resort the list by clicking on any of the column headers.

Edit Programs
Lcatian Colceada - I
| Foooodens | Sheeiane | Actho | Pacnack | StciOwe | EodDaim |
S-CE-rgein n et T la] a = Il ¥ ¥ Lo L) 200E
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CO-RE-AlA Range Tnventgng BLA-R1 L K Ll 0L 200E 05 30 200E
CQ-RE-Fipnt Matarialy Canter FHC ¥ " L/OL/2003 | 0930300

Click the Program Name for the program you wish to edit. This displays the Edit
Program screen for the program.

Use the procedures discussed in the Adding a State and Local Program section
above to modify the program information.

Click Save when done.

Version 1.0- Draft 8
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State and Local Program Reports

The

Reports menu for the State and Local Programs has several reports available or

planned.

1.
2.

Select Tools on the PRS menu bar.

Select the State and Local Program Report option on the left side menu of the
PRS Tools Screen. This starts the State and Local Programs application and
displays the Reports menu on the left side.

Listing Programs

February 6, 2004

=

Select Tools on the PRS menu bar.

Select the State and Local Program Report option on the left side menu of the
PRS Tools Screen. This starts the State and Local Programs application and
displays the Reports menu on the left side.

Select Program List from the left side menu. This displays a list of programs for
the default location.

Select a new Location from the drop-down list. (Click on any of the column
headers to resort the list by that column.)

Click Get PDF Format to generate a printable report of the information
displayed.
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Listing Program Modifier Codes

1. Select Tools on the PRS menu bar.

2. Select the State and Local Program Report option on the left side menu of the
PRS Tools Screen. This starts the State and Local Programs application and
displays the Reports menu on the left side.

3. Select Program Modifier List from the left side menu. This displays a list of the
program modifier codes, including the code, the full modifier name, and the

display name used in PRS. (Click on any of the column headers to resort the list
by that column.)

Program Maodifier List
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Listing Activity Codes

1. Select Tools on the PRS menu bar.
2. Select the State and Local Program Report option on the left side menu of the

PRS Tools Screen. This starts the State and Local Programs application and
displays the Reports menu on the left side.

3. Select Activity List from the left side menu. This displays a list of activity codes,
including the code, the full activity name, and the display name used in PRS.
(Click on any of the column headers to resort the list by that column.)

Activity List
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Listing Fund Codes and Names

1. Select Tools on the PRS menu bar.
2. Select the State and Local Program Report option on the left side menu of the
PRS Tools Screen. This starts the State and Local Programs application and

displays the Reports menu on the left side.

3. Select Fund List from the left side menu. This displays a list of funds used in
PRS, including the fund code, fund name and display name for the fund. (Click on
any of the column headers to resort the list by that column.)

Fund List
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Listing Reporting Categories

1. Select Tools on the PRS menu bar.
2. Select the State and Local Program Report option on the left side menu of the
PRS Tools Screen. This starts the State and Local Programs application and

displays the Reports menu on the left side.
3. Select Reporting Category List from the left side menu. This displays a list of
reporting categories, including the code, the full category name, and the display
name used in PRS. (Click on any of the column headers to resort the list by that

column.)

Reporting Category List
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Listing Jobs
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1. Select Tools on the PRS menu bar.
2. Select the State and Local Program Report option on the left side menu of the
PRS Tools Screen. This starts the State and Local Programs application and

displays the Reports menu on the left side.
3. Select Job List from the left side menu. This displays a list of jobs, including the
state, job number, job name, and display name used in PRS. (Click on any of the

column headers to resort the list by that column.)

Job List
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020400032
0zo040004
12040001
12040002
1z040003
12040004
120400035
12040006
12040001
13040002
120400032
13040006
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17044291

ELM-Sail Survey

Fort Greely Soil Survey

Denali Soil Survey

DoDAF-Clear Air Station Sail Survey
Manates Ag Water Reuse

Dairy and Poultry waste

Green Institute

Lake Chkeechobee

Technolagy Systems

Four Pilot Projects
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Ft Benning ITAMS2 NRCS A-3ATF3-3-57
Ft Benning MIPR

Ft Benning MIPR

PAT S

MOT K23

KANKAKEE GO BOARD SOIL SURWEY
UPDATE

PERFY COUMTY SOIL SURWEY UPDATE
LASALLE COUMTY BOARD 35U
JACKEON COUNTY SSU

WASHIMGTOMN COUNTY BOARD SEL
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